Southern Museum of Civil War & Locomotive History Archives

Application to Photocopy or Digitize Manuscripts and Photographs

Effective October 20, 2009 
The Archives, in order to support research and scholarship, will permit a reasonable amount of copying of its manuscript holdings. The Archives reserve the right to restrict copying from any of its collections and in certain cases to deny requests for copies. Approved photocopying will be done under the following conditions, to which you agree by signing this application.


CONDITIONS
1. I will cite the Archives as the owner of the manuscript(s) in all publications as Courtesy of the Southern Museum of Civil War & Locomotive History Archives: _________________________________Collection, Kennesaw, GA 30144

2. I am aware that permission from the Archives to obtain photocopies does not constitute permission to publish; I must obtain such permission from the copyright holder as well as from the Archives.

3. I agree not to make additional copies of this material.

4. I understand that the copies are for my personal use only and are not transferable. 

5. I agree to pay the current charges as specified in the Duplication Services Price List on our website at www.southernmuseum.org. Research by our staff will constitute charges of labor at $35.00 per hour with the first 1/2 hour free, plus postage and handling costs if sent by mail. 

	Signature
	Date: 

	Name: 

     

	Address:

     
     

	Telephone: 

     
	E-mail: 

     

	Institutional Affiliation:

 


For Staff Use Only:


	Approval By (signature):


	Date Copied: 



	No. of Copies or Digital Images: 


	Paid $_________________ by 
Check _______ Cash________

Credit Card ($10.00minimum) ________________________
	Make check payable to Southern Museum Archives unless requesting materials from the Southern Railways Historical Association Collections – make check payable to Kennesaw Museum Foundation.      


List of Materials To Be Copied
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